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ADInstruments Assistance Request Specifications

When submitting an Assistance Request proposal to ADInstruments, please structure your proposal to provide the following information in the order indicated, including the headings and sub-headings specified below.

Organization/Individual Information (200 words or less)

· State the organization’s mission and goals 

· Summarize the organization’s history

· Provide an overview of current programs and activities

· Highlight 2 – 3 organizational accomplishments
Purpose of Grant (200 to 700 words)
I. Project Description

A. Describe the proposed program, including goals & objectives.

B. What are the needs, challenges, and/or opportunities addressed?

C. Grant amount requested

II. Community Impact

D. Identify the target population or geographic community served.

E. How will you reach this community?

F. Explain how ADInstruments’ contribution to the program or project will benefit and/or impact the community.

III. Evaluation and Metrics

G. Describe the plan for evaluation. Are there mechanisms in place for evaluating the long-term impact/effect of the program?

H. What are the specific metrics that will determine success? 

Attachments

· Copy of the current non-for profit tax-exempt status (if applicable)

· List of Board of Directors/Senior decision makers (if applicable)

· Project Financial Statements: project budget (if applicable) 

· Annual Report (if available)
[image: image1.jpg]